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Structured MBA Training for 
Professional Development 

 
The Master Builders Association of NSW (Hunter Region) Training Department provides training and 
education for the ôcontinuingõ professional development of its Members and the building and construction 
industry in general. The Training Calendar 2009 describes the structured training programs we have put in 
place for the coming year. 
 
There are also information sheets and flyers available on each course. 
 
MBA Training is structured to help you 
 

 Run a building / construction business more efficiently 

 Develop cost-effective business management practices 

 Extend industry skills and build a career path 

 Keep informed on changes that affect you and your business 

 Understand legislative and other regulatory changes 

 Apply theoretical knowledge to real life situations 

 Maintain and update skills to ensure ôcontinuingõ professional development (CPD) 

 Show competence as an industry professional 
 
In -House Training Solutions 
 
The MBA Training Department can also deliver tailored programs to suit your business. We can help 
identify particular training needs and organise the training using your staff, external trainers and MBA 
trainers, as appropriate. In-house training is more affordable than you might think and is a good option if 
you have more than ten participants for the training, and if you would like to tailor the training by 
incorporating your own company policies and information into the package. For further information, 
contact the Training Department on 02 4953 9400 or email ashleeb@mbansw.asn.au  
 
We have delivered very successful tailored training to our members in the following areas: 

 Waterproofing Seminars 

 Building Code of Australia (emphasis on Vol 1 or 2 depending on needs) 

 Team building, leadership and communications 

 Security of Payment and other legal issues 

 Site supervision 
 
There are solutions to all your industry training needs either through our trainers, staff or by making use of 
our unparalleled access to the best building and construction professionals in the business. 
 
Dates and venues are often updated, so please do not hesitate to contact us by logging onto our website: 
www.newcastle-mba.com.au or by calling the Training Department on 02 4953 9400. 
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Small Business Training 
 

Introduction to Property Development 
This popular seminar will help you plan to maximise the returns from development projects. Learn how to 
select, plan and price developments as leading figures from industry pass on their experience and 
understanding of the potential pitfalls and opportunities in developing property. 
 
Introduction to Property Development  1 days     Price: Members: $220   Non Members: $275   CPD Points: 4.5 

Date Time  Venue 
31 March 2009 8.00 am ð 1.00 pm Wests Leagues Club  

 
 

Pay Administration Course 
This course aims to help Builders, Contractors & Sub Contractors adjust their Pay Administration practices 
to reflect the changes due to new legislation. Attendees will also be updated on taxation, workers 
compensation, superannuation and rehabilitation. 
 
Pay Administration Course     2 days   Price: Members: $440   Non Members: $550  CPD Points: 12 

Date Time  Venue 
TBA 9.30 am ð 4.30 pm MBA Newcastle Office 
 
 

Microsoft Project (Introduction & Intermediate) 
This one day course offers hands-on computer based training in the practical application of MS Project. 
The course is scenario-based with a small group of participants working in the live environment to develop 
the skills and expertise to effectively schedule and monitor a project. 
 
Microsoft Project (Intro & Intermediate)         1 day   Price: Members: $270   Non Members: $330   CPD Points: 7 

Date Time  Venue 
5 Feb, 7 May, 16 Jul 09 9.00 am ð 4.30 pm Computer Training, Newcastle West 
24 Sep, 26 Nov 09 
 

Estimating (QuoteFast Software) 
This one day course by QuoteFast Software International will provide members with a comprehensive 
Computer Estimating Workshop using the QuoteFast Program. In this course, you will learn how to 
download local supplier prices, calculate labour rates, make composite rates, produce a quote, produce 
purchase orders, produce subbies scopes of work, produce clientõs quote book, calculate progress 
payments and more. 
 
Estimating       1 day   Price: Members: $440   Non Members: $550   CPD Points: 8 

Date Time  Venue 
4 February 2009 8.00 am ð 5.00 pm MBA Newcastle Office  
12 March 2009 8.00 am ð 5.00 pm MBA Gosford Office 
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Occupational Health and Safety 
 

OHS Induction 
Often referred to within the industry as the ôGreen Cardõ course, this WorkCover accredited course is 
compulsory for all people wishing to work within the NSW Building and Construction industry. Topics 
include: OHS Legislation, Consultation, Risk Management, Workplace Emergencies and Workers 
Compensation. Please Note: Photo identification is required on the day of course. 
 
OHS Induction       1 day   Price: Members: $100   Non Members: $100   CPD Points: 5 

Date Time  Venue 
Every Friday 2009 8.45 am ð 3.00 pm MBA Newcastle Office 
22 Jan, 12 Feb, 19 Mar, 23 Apr  9.00 am ð 3.00 pm MBA Gosford Office 
14 May, 19 Jun, 16 Jul, 13 Aug  
17 Sep, 15 Oct, 19 Nov, 17 Dec 2009 
  

 
    

Introduction to Site Safety Plans 
This course aims to help Principal Contractors (Builders) develop Site Safety Plans, which are required in 
NSW for all construction work greater than $250,000. All course participants will receive a Site Safety 
Template on disk and an indexed A4 Binder to hold their Site Safety Plan. Course Topics include: OHS 
Legislation, Safety Management Systems comparisons, Risk Management, Safe Work Method Statements 
and an overview of the MBA Site Safety Plan Template. 
 
Introduction to Site Safety Plans      1 day   Price: Members: $440   Non Members: $550   CPD Points:  6 

Date Time  Venue 
18 Feb, 13 May, 19 Aug, 11 Nov 2009 9.00 am ð 3.30 pm MBA Newcastle Office 
26 Mar, 2 Jul, 1 Oct 2009 8.30 am ð 3.30 pm MBA Gosford Office 
21 Apr, 4 Nov 2009 8.30 am ð 3.00 pm Port Macquarie 
7 May 2009 8.30 am ð 3.00 pm  Forster 

 
 

How to Write Safe Work Method Statements 
This updated half day course is aimed at assisting subcontractors and builders to write Safe Work Method 
Statements (SWMS). All course participants will be provided with an A3 size guide to writing SWMS, along 
with a blank SWMS proforma (that complies with clause 224 of the NSW OHS Regulation 2001). The 
SWMS course adopts a workshop approach undertaking a number of exercises working in groups. 
 
How to Write SWMS     ½ day   Price: Members: $165   Non Members: $275   CPD Points:  4 

Date Time  Venue 
24 Feb, 29 Apr, 15 Jul, 28 Oct 2009  8.30 am ð 12.30 pm MBA Newcastle Office  
5 Mar, 21 May, 23 Jul, 24 Sep, 8.30 am ð 12.30 pm MBA Gosford Office 
26 Nov 2009 
11 Feb 2009 1.00 pm ð 4.00 pm Port Macquarie  
4 Aug 2009 1.00 pm ð 4.00 pm  Forster  
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Manual Handling 
This course is designed to specifically train business and employees in: the causes of manual handling 
injuries, manual handling aids, safe lifting techniques, PPE, as well as exercises and back strengthening 
techniques. The course also provides information regarding workplace safety training and assists in 
identifying employer obligations under the NSW Occupational Health & Safety Act 2000 and Regulations 
2001. 
  
Manual Handling           ½ day Price: Members: $130 Non Members: $150   CPD Points:  3 

Date Time  Venue 
12 Mar, 9 Jul, 15 Sep, 12 Nov 2009 9.00 am ð 12.00 pm MBA Gosford Office 
25 Mar, 9 Sep 2009 9.00 am ð 12.00 pm MBA Newcastle Office 

 
 

OHS Risk Management 
Previously known as ôThe Line Managers courseõ, this two (2) day course has been redesigned by the MBA 
to make it specific to the Construction industry. Its aim is to familiarise Construction Directors, Project 
Managers, Site Managers etc with the knowledge and skills necessary to apply the principles of risk 
management as an integral part of an effective OHS management system. Recent construction specific 
examples and case studies will be referred to throughout the course, which includes topics such as; OHS 
Legislation, Managing OHS in the workplace, Implementing Risk Management, understanding Safe Work 
Method Statements and Workers Compensation. 
 

OHS Risk Management       2 days   Price: Members: $545   Non Members: $655   CPD Points: 14 

Date Time  Venue 
TBA 8.30 am ð 4.30 pm MBA Newcastle Office 

 
 

OHS Consultation  
Commonly known as the Safety Committee course, this is a WorkCover accredited course designed for 
Workplace Safety Committee Members, OHS Representatives and others undertaking OHS Consultative 
roles. Topics include: OHS Law, Consultation Mechanisms, Site Safety Inspections, Risk Management, 
Accident Investigation, Workers Compensation and Rehabilitation. 
 
OHS Consultation      4 days   Price: Members: $550   Non Members: $750   CPD Points: 28 

Date Time  Venue 
TBA 8.30 am ð 4.30 pm MBA Newcastle Office 

 
Sun Protection  
This course gives participants an insight into the consequences of not limiting UV exposure, and suggests 
methods to overcome these issues.  
 
Sun Protection             1 day  Price: Members: $60  Non Members: $80  CPD Points: 2 

Date Time Venue 
4 March 2009 8.00 am ð 10.00 am Safetybuild - Gateshead 
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Bonded Asbestos Removal 
The past use of Asbestos in the construction of homes and commercial buildings has now proven to be a 
potential health hazard. Under current NSW legislation, specialist training is required for those who wish to 
remove Bonded Asbestos materials. It is the employerõs duty of care to ensure that all employees undertake 
specialist training before any removal work is conducted. The course is broken into 2 parts, with the 
second part being the nominated supervisor section and has been specifically designed to provide 
instruction in the safe removal of Bonded Asbestos products. At the conclusion of the course, participants 
will comply with WorkCover and Local Government best practices for bonded Asbestos removal, as well 
as legislative requirements. 
 
Bonded Asbestos Removal   ½ day   Price: Members: $220   Non Members: $264   CPD Points:  3.5 

Date Time  Venue 
19 Feb, 8 Apr, 17 Jun 2009 8.30 am ð 1.00 pm MBA Newcastle Office 
12 Aug, 21 Oct, 9 Dec 2009 
5 Feb, 28 Apr, 4 Jun, 20 Aug 8.30 am ð 1.00 pm MBA Gosford Office 
22 Oct, 10 Dec 2009 
23 Mar, 5 May, 5 Aug, 7 Oct 2009 8.30 am ð 1.00 pm Port Macquarie 
25 Mar 2009 8.30 am ð 1.00 pm  Forster  
 

 
 
Bonded Asbestos Removal and Bonded Asbestos ð Nominated Supervisor  
(combo course)                 1 day   Price: Members: $385  Non Members: $440  CPD Points: 7.5 

Date Time Venue 
19 Feb, 8 Apr, 17 Jun 2009 1.30 pm ð 5.30 pm MBA Newcastle Office 
12 Aug, 21 Oct, 9 Dec 2009 
5 Feb, 28 Apr, 4 Jun, 20 Aug 1.30 pm ð 5.30 pm MBA Gosford Office 
22 Oct, 10 Dec 2009 
23 Mar, 5 May, 5 Aug 2009 1.30 pm ð 5.30 pm  Port Macquarie 
25 Mar 2009 1.30 pm ð 5.30 pm Forster  
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Technical and Trade 
 

 

 
Scaffolding 
This course covers basic scaffolding techniques and upon completion allows the participant to erect basic 
scaffold up to a 4 metre platform height.  Students are required to bring photo ID, enclosed footwear, long 
sleeve shirt, hard hat and eye protection.  
 
Scaffolding        3 days  Price: Members: $630  Non Members: $750  CPD Points: 40 

Date Time  Venue 
4, 5, 6 August 2009 8.00 am ð 4.00 pm Safetybuild - Gateshead 

 
 
 

Explosive Power Tools 
This course prepares participants for the safe use and maintenance of Powder Actuated Tools used in the 
construction Industry.  Students are required to bring photo ID, enclosed footwear, long sleeve shirt, hard 
hat and eye protection.  
 
Explosive Power Tools             1 day  Price: Members: $60  Non Members: $80  CPD Points: 2 

Date Time Venue 
25 March 2009 8.00 am ð 10.00 am Safetybuild - Gateshead 
 
 
 

Confined Space Training  
This course provides basic skills and knowledge for working within confined spaces and includes the 
required documentation and notification procedures.  Students are required to bring photo ID, enclosed 
footwear, long sleeve shirt, hard hat and eye protection. 
 
Confined Space Training        1 day  Price: Members: $450  Non Members: $560  CPD Points: 28 

Date Time Venue 
9 & 10 June 2009 8.00 am ð 4.00 pm Safetybuild ð Gateshead 

 
 
 

Fire Training  
This course trains participants to recognise, report and take appropriate action in case of fire emergency.  
 
Fire Training         1 day  Price: Members: $150  Non Members: $200  CPD Points: 8 

Date Time Venue 
11 June 2009 8.00 am ð 12.00 pm Safetybuild - Gateshead 
 
 


